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CITY OF SOLANA BEACH Policy No. 5 

COUNCIL POLICY 
Adopted:  May 15, 1989 
Revised: January 23, 2008 by 
Resolution 2008-23 

GENERAL SUBJECT:  Citizen Boards, Commissions & Committees 

SPECIFIC SUBJECT:  Appointments of Citizens to Boards, Commissions, 
Committees and Task Forces. 

 
PURPOSE:  
The purpose of this policy is to establish a consistent process and procedure for 
appointments to City sponsored Citizen Boards, Commissions, Committees and 
Task Forces.      
 
POLICY STATEMENT: 
Appointments to Citizen Boards, Commissions, Committees and Task Forces 
are made in accordance with the municipal code and/or specific guideline, as 
provided, to provide consistency. 
 
POLICY PROCEDURES: 
 

1. All private citizens interested in serving on any Board, Commission, 
Committee or Task Force or similar group must complete and file with the 
City Clerk a Citizen Interest Form (application) which may be obtained 
from the City Clerk’s office. 

 
2. Nominations 

Councilmembers may nominate private citizens for appointment subject 
to ratification by a majority of the City Council. Such ratification shall take 
place at a regular City Council meeting and a duly docketed agenda item. 

 
3. Appointment Protocol 
 

a. Appointments will be made in accordance with municipal code 
requirements. For example, the municipal code may require that a 
Commission have five positions appointed by individual 
Councilmembers.  

 
b. Appointments that are not outlined in the municipal code and are 

at-large appointment positions may be nominated by any 
Councilmember. In the event of multiple appointments, 
appointments may be divided among individual Councilmembers to 
share the appointment responsibilities. If the appointments are 
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shared, it will be for that one time and will not be construed as 
official individual appointments that would carry forward. 

 
c. The decision to proceed with an individual appointment alternative 

for at-large positions will be subject to majority vote of the City 
Council with such vote taking place at a regular City Council 
Meeting.  

 
4. Appointments to Outside Agencies 

When the City is asked by an outside agency to recommend a private 
citizen to serve on a Board, Commission, Committee or Task Force or 
similar group, such recommendation shall be made by the Council and 
approved by a majority vote of the City Council. 

 


